Step 1: Download the app

# Download on the GET IT ON

Search for work . App Store » Goog|e P|ay

Search for available work placements
through the app

Typein/Connect Careers Manager into your
Apple or Google Play store-and download
the app.




Step 2: Log into the App

— —

((—_ v N =Y
| cconnect | cconnect
Scan your unique QR Code or
oooooooooo click the link Iin.your invite
ey email and create
Ik JI ) - - your own password.
B o

Do not share QR codes with friends, these are uniquée to youl!



Step 3: Select Your Industry Preference

Industry
Preference

Choose a career that matches
your preferences or take the
C

areer test and get your results
right now!

‘) New badge available cfter the
» coreer test
Stort s 4

You are prompted to input your.industry
preferences to help school understand which
career paths'you are considering.

It is-also’helpful for you to log your-industry
preferences during the pre-placement phase
toreflect back on post-placement to see if
your preferences have changed or remained
the same.



Step 4: Skills Builder

Skills Builder develop
and reflect
() skilsBuilder

ek key part in preparing you

improve your listening, speaking,
problem solving, team working.and many more
skills

Remind me later




Step 5: Inputting your placement

{  om il T -

— Jane Smith Yy
The College =

Your placements

wor @ © Input'the employer details into the

Changing Education

Wirtuel Work = a p p

Start date End date
08.02.2021 12.02.2021

Add new Search work
placement opportunities

Get prepared for your placement

© AnIntroduction to
Virtual Work
Experience
Watch video

How to get ready for
. your first day at work
l Read article l



https://www.youtube.com/watch?v=nbEiGFVCBk0

Step 6: Placement Verification

\ West Hill School staff will then verify 'or deny your
placement based on‘whether or not they are satisfied
with your chosen employer and their details:

o If verified, the details/will be sent via the App to Positive
e Steps for risk assessment and appropriate checks with

submitted and is waiting to be

the employer:

You can track the verification progress on the App

If your placement is denied, at any point in the process
there will be a comment from your school contact telling
you why your placement-is not suitable to go ahead.




